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CSAP Staff

Patricia Fu, Executive Director

Anna Popova, Administrative Screener

Nelly Pomareda, Operations Coordinator

Dana Bidnall, Communications Coordinator

e Stephanie Kwok, Board & Administrative Coordinator
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Board of Directors

Directors At Large (5)

Parent-organization directors (3)
 Engineers and Geoscientists of BC representative
e BC Institute of Agrologists representative
e College of Applied Biologists representative

(The eight individuals above comprise the roles of President; Vice-President,
Secretary & Treasurer; and committee chairs.)

Appointed directors (4)
 Ministry of Environment and Climate Change Strategy representative

e Industry representative
e Local government representative
 Environmental representative
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Committees

e Discipline
Governance

Membership

Performance Assessment
Professional Development
Review Services

Technical Review

We encourage participation on committees. Watch for the annual
members’ survey in June where you can express your interest.
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GCetting started

Important documents to review in detail:
e Make a Submission

e Submission screening

e CSAP Practice Guidelines
 Performance Assessment Guidelines

ENV:

e Guidance and Resources - Forms: CSSAF, SoSC

e ENV templates for Certification Documents (under
Documents/Links)
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https://csapsociety.bc.ca/members/make-a-submission/
https://csapsociety.bc.ca/members/guidelines/submission-screening/
https://csapsociety.bc.ca/members/practice-guidelines/
https://csapsociety.bc.ca/members/performance-assessment/
https://csapsociety.bc.ca/submission-package-forms
https://csapsubmissions.com/

Making your first submission

e Isthe application eligible for Protocol 6 submission?
« Understanding the AP’s role
e Understanding “Arm’s Length” Review
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s the submission eligible under P67

PG is intended for non-high-risk sites.

 P6 submissions for High-Risk sites (classified under P12) require
approval from ENV.
* A Director’'s approval is required before the submission of a legal

certification document application which would use any of the
approaches listed on the Pre-Approvals ENV webpage.

o Entire extent of the area of contamination would not be
delineated and/or remediated.

o Wide Area Fill, Flow to/through Sites, AIP timeframe
extension beyond 5 years, etc.
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s the submission eligible under P67

 Background substance concentrations. Approvals are required
under P4 (background substances in soil) or P9 (background
substances in water)

e Orders (e.g., Remediation Orders, Pollution Prevention Orders)

e Risk-based assessments which include:
o de novo derivation of toxicity reference values

o derivation or use of a site-specific risk-based
concentration
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Understanding the AP's role

Review submission documents prepared for Certification
Document applications on behalf of ENV

Responsible for confirming P6 eligibility

Responsible for Arm’s Length review, as required

Responsible for assessing the adequacy of underlying
investigations and remediation to confirm conclusions are
supportable

Responsible for the certification document recommendation
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Who does what In a detailled risk-
based standards submission

Numerical Standards Approved Professional

 Review site investigation and remediation reports for
completeness and identify areas where more information or
explanation is required to support conclusions and use of
professional judgement.

e Confirm residual COCs, maximum concentrations, affected media
and delineation for risk-based remediation.

e Confirms submission documents are accurate and complete.

e Confirms that the site investigations and remediation meet
the requirements under the CSR.

e Confirms plume stability for contaminated groundwater. "
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Who does what in a detailled risk-
based standards submission

Risk-based Standards Approved Professional

« Check the role of a submitting risk-based standards AP and a
numerical standards AP in the CSAP Practice Guidelines.

e Risk-based standards AP relies on the numerical standards AP’s
review of DSI.

 Evaluate conclusions especially where professional judgement is
used In risk-based assessment.

e Confirms submission is complete.

e Confirms that risk-based assessment meets
requirements under CSR.
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Understanding Arm’'s Length

e When is Arm’s Length Review Required?
o ENV Procedure 3 (Table 1) outlines the type of applications
requiring arm’s length review by APs

« Summary of Site Condition (section 7.3) requires that APs indicate
and sign off on the type of arm’s length reviews they have
completed
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Understanding Arm’'s Length

ENV Procedure 8 defines Arm’s Length Review

e (a) the Approved Professional performing the review and any
person involved in the preparation of the reviewable document
did not directly supervise or report to the other either at the
time the reviewable document was prepared or at the time of the

review, and

* (b) the Approved Professional performing the review did not
participate in the preparation of the reviewable document nor
give any instructions as to its preparation except through the
Issuance of general guidance regarding the approach and
methodology to be used in relation to the preparation of
that document.
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Understanding Arm’'s Length

CSAP Definition of Arm’s Length

e A submission under P6 where the AP work consisting of a review
by an AP of documents compromising the review did not
participate in the preparation of the supporting documents to the
submission (including preparation and execution of work plans
and field work), nor give any direction as to its preparation except
through the issuance of general guidance regarding the
approach and methodology to be used in relation to completion
and execution of the work plans and field work, and of the

preparation of the supporting documents. ‘

« CSAP has developed a letter template for Arm’s Length
review found
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https://csapsociety.bc.ca/submission-package-forms

Organizing the submission

e Use the spreadsheets in the Practice Guidelines
e Use the ENV version of the SoSC
« CSAP transmittal letter is mandatory

e The standalone documentation listed in the transmittal letter is
required by ENV and important to include

A well-organized submission will decrease the amount of time
and effort required for CSAP to conduct administrative and
detailed screening as well as a Performance Assessment
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What happens at CSAP when a
submission Is received?

All submissions are subject to Administrative and Detailed
Screening.

Become familiar with the screening sheets posted to the CSAP
website here.
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https://csapsociety.bc.ca/members/guidelines/submission-screening/

Preliminary Administrative
Screening (PAS)

« Anna Popova and Stephanie Kwok are our Preliminary
Administrative Screeners.
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PAS Process

Administrative Screening

 Reviews administrative detail.

e |sthe Schedule A map correct?

e |s the site description correct and consistent?
e Are all the necessary documents included?

* Are site coordinates consistent?

e Does it meet ENV requirements?

e If your submission is randomly selected (ratio: 1in 8) for a
performance assessment, you will be notified within 3
working days of logging the submission.
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PAS Process

This is completed by CSAP staff. The preliminary administrative
screening checklist is available on the website

Screening issues include:

o for all submission documents use “most recent” version (SoSC,
Cert. Document Template, Transmittal Letter, CSSA)

e definition of the Site;
o correct Site ID

o plan clearly showing the site location and boundaries
o correct site latitude and longitude
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https://csapsociety.bc.ca/wp-content/uploads/Submissions-Checklist-for-APs-review-May-2019.pdf

PAS Process

e list of documents — these are clearly outlined in the transmittal
Letter

e all documents, dated correctly, including any ENV approvals and
pre-approvals

e Site registry search within the last 6 months and a Land Title
search within the last 30 days

« NolR/NoM - copies of NolIR initiation and completion

e
i
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PAS Process

CCs on certification document cover letter:
e include all parties listed on title

e for determinations include mortgage holders and all with an
‘Interest” in the property (RoW)
e Substances on certification documents:
o substances listed alphabetically with CAS humbers
o Uuse lower case as listings in CSR Schedules
o list separately for different water uses
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PAS Tools

|| | MoE Pre-spproval (Check Site Registn

[l Borehole Log: Disclaimer. excel, pdf. address

[ Technicsl Guidance 11 (DSI Chacklist) Mandatory

[ Cerfificate of Compliance (Risk)

e e (e o Bad Yl | gt o Coriamated S eoeatin Agrssmeis, Primiaey

Instrument Reports unlocked for PA D

[ Approval in Principle (Standsrds) O Fsi O o= [ Remediation Plan

[ Approvsl in Principle (Risk) EF::mediaﬁnn Flan | Oosi | B HHERA

[ Ceriificate of Compliance STD Oesi O psi | [ Canfirmation of Remediation
O rsi Oosi | B HHERA

O confirmation of Remediation ] PYP

[ CoC with an AP in place [ confirmation of Remedistion

O Fsi

Preliminary and Final Determinafion

Initial Screening

Notification of Offzite migration

[0 LookupLat, Long to make sure it is cormect

Submizzion Fees

O ComectSiteID [0 ComectLatand Long O Comect Crvic Address
[0 ComectPID [ Comect Lagal Description [ Sizned and Diated
[0 Correct Property owner [] Commumication record
Site Rizk Clazzification (nof required for Detsrmination)
[0 Comrect Site ID [ Comect PID O ComectLatand Long
[0 Property owner [ Comrect Legal Dasze. O Comect Civie Address
Exposure Pathway Questionnaire .
- {I£ required by sections VI and VII of Site Risk Classification Repart) O  Sisned and Dated
Contaminated Sitez Servicez Application Form
O Comect Applicant [ Comect Site ID [0 Comect Lagal deseription
[ Comectservices are chosen  [] Correct Lat and Long O ComectPID
O Comect Civie Address E\E:rm“ Progerty O Siened and dated
Summary of Site Condition
Caorrect Proparty owmer [ Comract Site ID [ Comact Civie Address
Caorrect Lagal dezeription [0 cComect PID [ Correct Lat and Long

Document Summary (Part 3) [ Section 4.7 complatad

Section 4.5 has complete substances list ) Section 7.1 and 8.2 have AP’z name
Signed/Datad by AP [0 siznedDated by owmer, lessee, or agent... (Sect £.1)
Signed Datad by Arm's Length Reviewer (Sect 7.3). Type of review ndicated

Sections 4 5, 4.6, 5.2 and 5 4 — Repart#, Figure# and Page# are listad {or H/A)

OOoOoOoooo

Cover Letter, Screan for format as well 25 content.
[0 Vietoria File # (Detailed site registry) O sited
[0 Addreszee is applicant [ Civie Address
[ cC part includes municipality, AP, CSAP, zite owner, interasted parties, amails.

[0 Correct CSAP amount [0 Correct Ministry amount
Site plan in Schedule “A* (Part of instrument)
[ Orientsd north, clearly labelled with a north arrow [0 Identified by confinnons hold line
O Scale [0 Streetnames [ Mo loges [ Mot arial plan
Location map in Schedule “A* (Part of instrument)
[0 Oriented north, clearly labelled with a north arrow [0 site clearly marked
O Scale [ Street names O MNeloges
Land Title Office Records (LTO) Eeport - sometimes filed in PRI report
O CorrectPID [0 Courrent (within § months)
[ Cormrect Legal Description [0 Correct Property Ouwmer
Area-Bazed Site Registry Search results Feport - sometimes filed in PRI report
O 0.5 km radins [ Comrect Sita ID [0 CorrectLat and Long
O Courrent (within § months) O Correct Civic Address
Detail Site Registry Search rasults Feport
O Courrent (within 6 months) ] Correct Lat and Long O Correct Site ID
[0 Comect Civie Address [0 ComectPID
Notification of Independent Remediation (not reguired for Determination, for risk based confirm with AP }
O Comeet Site ID [0 Correet Lat and Long O Correct Civie Address
O ComectPID [0 Correct Lazal Description O siened and Diated

[ Natice of Completion of Remadiation Submitted [] Comact Property owner

B CSAPSOCIETY. BCCA

Instroment. Screen for format 2z wall 2z content.

[0 LatandLome O e [ Civic Address [0 Legal Desc. [0 Site ID (footer)
O Substances used against §08C 7.2
O La;duse O Wateruse O Sedimentuse O Seil vapour
Media uzad against 2030 4.4:
O Landuse O wateruse [0 Sedimentuse

[0 Included docs agaimst 505C 3.0 ] Confirm Legal plan =




Detalled Screening

 Reviews submission to determine completeness based on CSAP’s
understanding of ENV requirements

« Conducted using the Detailed Screening Spreadsheet available
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https://csapsociety.bc.ca/wp-content/uploads/CSAP-Admin-and-Detailed-Screening-Guidance-_18-July-2022_FINAL.pdf

Detalled Screening

DS Spreadsheet comprised of 5 spreadsheets:
o Summary Worksheet
o Detailed Screening Checklist Worksheet
o Summary of Site Condition Worksheet
o Regulatory Considerations Worksheet
o Communications Worksheet

Detailed Screeners (DS) only review supporting documentation.
They DO NOT review reports. ‘
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Detalled Screening

DS review the following:

 Contaminated Sites Services Application » Detailed Site Registry Search (current report
Form within the last 6 months)

« Draft Cert. Document Cover Letter And as applicable:

e Draft Certification Document  Performance Verification Plan

e Summary of Site Condition * Notice of Independent Remediation (Initiation

and Completion)
* Notice of Off-Site Migration

« Communication records for affected parcels

e Site Risk Classification Form
e Technical Guidance 10(PSI checklist)
e Technical Guidance 11 (DSI Checklist)

: .  Consent of both owners to join sites
 Land Title Office legal plan(s) or other land

survey results » Typical Borehole Log and Spreadsheet

« Area-based Site Registry Search, 0.5 km » Preapproval and Approvals required under
radius (current search within the last 6 Protocols (2, 3, 4, 6,7 and 9)
months)

 Other as Applicable: (e.g. covenant on |and title,
prior issued instruments, etc.) o
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Detalled Screening Process

Step 1: Upon Receiving Protocol 6 Submission

Submission is assigned a Submission Number. Random
Performance Assessment is determined upon Submission being
logged in.

Step 2: Preliminary Administrative Screening (PAS)
Admin issues resolved before the submission go to the DS (if the
Submission has not been selected for a Performance Assessment).

The DS receives the AS (Administrative Screening) comments@and

Step 3: Detailed Administrative Screening (DAS) <
electronic copies of submission supporting documents.
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Detalled Screening Process

Step 4: Clarifications Requested by DS
If clarifications are required, screener sends DS spreadsheet to AS (Anna
or Stephanie) and AS will forward the Summary Worksheet to the AP(s).

Step 5: Submitting AP responds
e« Submitting AP(s) may either provide revisions or clarification.
e Response required in a timely manner.

Step 6: DS Reviews Responses or Clarifications

e |dentifies that issue(s) are resolved (or not).

e |f the issue(s) have been resolved, DS informs CSAP that screening
Is complete.
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Detalled Screening Process

DS Issues are Not Resolved:

e If Issues are not, DS prepares a Summary of the Screening Issues
for review by the Detailed Screening Coordinator (DSC).

» The DSC reviews the issue(s), and as appropriate, references to the
regulation, protocols and/or guidance.

o If DSC agrees that further consideration is warranted, a PAC
Delegated Member is assignhed to conduct a Focused Review (FR).

e Submitting AP(s) are informed.
Outcomes of Focused Review:
e [ssues are resolved and submission is sent to ENV. <

* Issues are not resolved and indicate potential for major technical
errors or regulatory omissions — DM notifies PAC, and a non-
random performance assessment (NRPA) is initiated. :
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DS Summaﬂ Worksheet

SUMMARY - CSAP DETAILED ADMINISTRATIVE SCREENING

B CSAPSOCIETY

Zite ID[=)
Address[=]
Application B[]
Instrament[=]
Date logged i_l

PRELIMINARY ADMINISTRATIVE SCREENING

Sereeninginprogroer

AF'r Ferponre

Lrruc

AF'r Ferponre

Lrruc

AF'r Rerponre

DETAILED ADMINISTRATIVE SCREENING

DRINKING W ATER

Applies
Lk

Comment

Reference

Motes

DRIHKEING WATER

Eid Tof

Duar SuSC Fulluu P21 and TEE ar
annlicakls

AF Rarpunrs

GENERAL TOPIC

Item

Point of

| Tes | Mo |H.ﬁ. | Comments

| Referemce

| Notes

SHEET - DETAILED SCREENING CHECKLIST

AP Rarpunras

Scraanar Rarpunrs

AP Rarpunras

Scraanar Rarpunrs

SHEET - SUMMARY OF SITE CONDITION

AP Rarpunras

Scraanar Rarpunrs

AP Rarpunras

Scraanar Rarpunrs

AP Rarpunras

Scraanar Rarpunrs

AP Rarpunras

Scrasmsr Rarpunrs

AP Rarpunras

Scraanar Rarpunrs

AP Rarpunras

Scrasmsr Rarpunrs

OTHER [for issues that are not covered on the individual sheets)




CSAP DETAILED SCREENING WORKSHEET W2
CS5AFP DETAILED ADMINISTRATIVE SCREENING CHECKLIST

CSAP DS Checklist

Yes | Nao | NA |Comments

General Topic Points of Review Reference Notes
SITEBASICS 1 |Whatis the tupe of requlatary instrument: Mo anzwer required, thisis a subject header.
SITEBASICS 1a |Preliminary Determination;
SITEBASICS Tb |Final Determination;
SITEBASICS Iz | Approvalin Principle;
SITEBASICS d |Certificate of Compliancs;
SITEBASICS Je | Soil Relocation Agreement;
SITEBASICS T |lsthe site part of an Ervironmental Management Area”
SITEBASICS Ig | Other?
O'WMERSHIP STATUS 2 |Whais the site owner? SoSC 1.
SaSC1
OWHERSHIP STATUS 3 |'Whoisthe applicant?
O'WHERSHIF STATUS 4 |'wha iz the agent For applicant? SoSC 1L
OWHERSHIF STATUS 5 |lsthe applicant aresponsible person? "Ma" anzwer iz allowed for Determinations and CoCs.
|z the application for a part site [assumes that entire area of Part sites are allowed onlyFar AiFs and Cols,
OhWMERSHIF STATUS G |contamination is remediated andlor delineated (See Proc. &
SOSC4.81)7
CMWNERSHIE STATUS 7 Doe.s the site |nc|uc.|e affected parcels? [Fno, move tathe SoSC2 Fes"then consult‘.atlons are required [see Ponsultatlons tab).
section on Contamination Status, Separate S05Cs are not required but may be appropriate.
O'WHERSHIF STATUS 8 |Doesthe site include parcels with different owners?
Are there ar will there be ather parcels using the zame Site Decisions to combine separate parcels with the zame owner should be
DWHERSHIP STATUS | IO rumber? made only after considering Procedure “Establishing the Boundaries of a
CWNERSHIE STATLS 10a gizfarcels with different owners to be combinedinte one
OWNERSHIE STATLS 10b |IF s, hawe 2ll parcel owners agreedto this? Fact Sheet 48 Mormally |nstr.uments combining p‘.arcels with different ow ners into one site|
would not be issued unless all parties agree.
———= ——— — -
COMTAMMATION STATUS H l= the. site high risk? [For hlgh tisk sites a pre-approval i
required to allow processing under PE]
Have zll azpects of remediation, including requlatary SoSC5H2.
actions and activities to comply with numerical andlor risk-
REMEDIATION STATUS 12 |basedstandards, been described? Inthe case of an CSh
Approvalin Principle issued for the site, have any required
commitments of conditions been met?
REMEDIATION STATUS 13 |Have numerical standards been used? SoSCE.2
izk-| ¢
FEMECIATION STATLS " Hauu.? risk-based standards I?een uzed? If no. move ta the CHA section 18 SoSC5.2.
section on Fegulatory Fequirements.
Enter Tor Zin ™v'es” column as applicable. SoSC 4.6 andior 5.1, PYPs are required for Tupe 2 sites; the risk contrals
Iz the site a Site Tupe 1or 2 (i.e., perthe ENY PYP Protocol 1; ENY PYP| listed in Sch B of the CafC must match thase included in the PYP andin
FEMEDIATION STATUS b webpage [see link in the notes column). \Webpage Section 5.2 of the Sa5C. For details on the Site Tupes and PVP
requirements, see:
httpe e we 2. gow be calgow contentVid= F39EEZCA B8R4 05F 4 255F 31F
TIO=TT uinLan,
|z the site arisk-managed high risk site? [For risk-managed cocalgowcontent 7
REMEDIATION STATUS T | highrisk sites a pre-appraval is required to allow d=T3IEEZCA1556
processing under PE.] DEFA2SEF 3P NSFT
EAE
REGULATORY FEQUIREMENTS 5 Deoes the SoSC ar Site Fegistry Beport show that NOMs SeSCE1
have been provided to all affected parcels?
REGULATORY FEQUIREMENTS & For ColC with AiF in place, has the remediation schedule COI‘IdItIDn.S w ould bein Sc.hedule B of the &P and should be supplied by
been followed? the submitting AP and reviewed.
Has the regulatory considerations list been review ed’
REGLLATORY RELUIREMENTS i [Refer ta the Regulatary Considerations tab.)
Ora thers smucotstamdinaaklinatinns andee Pae d of Arnlicant Far s Cal must meovide infarmatinn an comeliaeee with sl
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CSAP DS Checklist

Site Basics
Ownership Status
Contamination Status

Remediation Status ]

Regulatory Requirements
Risk Controls (PVP/SoSC/CofC)
_and Titles

Schedule C ]

OB~ O OLERW N =

10.

B3 CSAPSOCIETY BCCA

Consultation Records
Site Registry Records




CSAP DS Checklist

1. Remediation Status J

Have all aspects of remediation, including regulatan SoSCH.2.
actions and activities to comply with numerical andlor risk-
REMEDIATION STATUS 12 |baszed standards, been described? Inthe case of an CSR
Approval in Principle issued For the site, have any required
commitments or conditions been met?

REMEDIATIOMN STATUS 13 |Have numerical standards been used? SoSC 5.2
isk- 7
FEMEDIATION STATLS s Ha-.'? risk-based standards l?een used? If no, move to the LS saotion 18 SoSCE.2
section on Fegulatory Requirements.
Enter Tar 2in ™r'es” column as applicable. SaSC 4.6 andior 5.1, PYPs are required For Tupe 2 sites; the risk contralz
Iz the site a Site Tupe Tor 2 [i.e.. per the ENW PV Protacal 1; EMY PYP] listed in Sch B of the CafC must match those includedin the PYP and in
REMEDIATION STATLIS 14k webpage [see link in the notes column]). ‘webpage Section 5.2 af the Sa5C. Far details an the Site Tupes and PYP
requirements, see:
T T oy e, T T, LT
Iz thee site a risk-managed high risk site? (For risk-managed Cocalgowlcontent
REMEDIATIOM STATUS 1dc [high risk sites a pre-approval is required to allow d=TIEE2C2 15564
processing under PE.] DEFA258F 3IF11GF T
EAE

ENV PVP webpage recently updated:
Type 1: No risk controls OR institutional controls related to DW or asphalt in
municipal roadways

Type 2: All other institutional or engineering controls
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CSAP DS Checklist
Schedule C (and all Sections of SoSC) |

Check the zpelling and name af the contaminants listed on Schedule C of
the instrument against the way it iz prezented in the corresponding CSH

Do instrument sul bstances comespon d with CSR ins
Schedule.

[}
SCHEDULE CSUBSTAMCES Schedules?

23

Double check that spelling matches CSR Schedules
- Remember xylenes (Sch 3.1) vs. xylenes, total (Sch 3.2 + 3.3)
- Numbering follows chemical name

(e.g., dichloroethane, 1,2-)
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SoSC Worksheet

CSAP DETAILED SCREENING WORKSHEET V2
SUMMARY OF SITE CONDITIONS

General Topic SECTION |INFORMATION REQUIRED Yes Mo MNA [Comments Reference |Notes

1 Complete section "Scope of review
completed ” 2.g.. "Arm's Length
MumericaliRisk Standards Review”. List all
reports that have been reviewed as part of
the regulatory submission. Such a list may
include the Stage 1P5I, Stage 2 PSI OSI,
CoR, HHERA and PVYP: as appropriate. If
there is a PVP. it must be included in the
scape af the RA review.

GENERAL COMMENTS |z information [.name, firm, scope qf reuie.w completed] provided about the AP making a
recommendation under the CSR, if applicable?

GENERAL COMMENTS 1a Mumeric AF
GENERAL COMMENTS & Fisk 4P
3 In addition ta the reports and plans listed in this section [site investigations reports, risk assessment reports, remediation plans. confirmation of remediation reports
Document Summary and supporting correspondence). if the follawing exist they should also be listed:
3a perfarmance verfication plans; Ped
werfieation | Far risk-based CaCs: Ercept for Tupe 1
Dcument Summary T-‘J-aﬂt sites 3 PYP s required in the application
Erovince of package and Schedule B of the Cal must
Eiritizh, hawe its principal risk controls listed.
Columbis
[gow becal
ENA website PVE
3b approwals and preapprovals under pratacols [2.0.. 2-4. B, 7. and 3] ta establish, far Pre-approvalis required far a PE
Document Summary . - X . S
example, backaround levels of substances and site-specific standards; recommendation of a high risk site.
DOocument Summary 3o determinations of land, water, sediment or vapour use by a Directar;
3d discharge authorizations issued for warks at the site under section B of the
Document Summary Erui .
rvironmental Management Aot
e hazardows waste authorizations applicable to the site issued under the Environmental

Document Summary Management Act and Hazardows waste Fegulation.

These are investigations and should nat

Inwestigations Completed Thiz section should include allinuestigations completed. include risk assessment as itis
remediation [include in Section 5).
4 -I UTTTE =TT ST TITE TE e
o ’ Are details regarding site inve stigations that may not be consistent with ENV guidance preapproval. This section may refer ta
Inwestigations Completed . g . " = I .
[e.q.. incomplete delineation] briefly nated SoSC 4.5 for mare detailed information or
L
4.2 This section should include site-zpecific information and sound rationale supporting the applicable w ater use standard proposed for the site. In addition to the
Siite Conditions hydrogeaclogy infarmation currently requested in this section, explicit statements!descriptions to suppart the Pratocal 21, “water Use Pl TCE All water uses must be addressed,
Determination” for current and future w ater uze should alzo be presented under "Hudrogealagy”.
. - 4.2a Iz sufficient information present in the 5050 to determine if applicable water use See annotated SoSC for detailed list of
Site Conditions i .
standards have been selected? required infarmation,
4.2b Surface water features: have the direction and distance to nearest surface water
Siite Conditions bodies and the characteristics [e.g. . relative sizelflow) of the fresh or marine water body
been provided?
Applicable Mumerical 4.4

if more than one land or w ater use applies to the site, erpand this section to specify additional land uses covered by

gztnec:ieantlatlon Standards and the document, i.e. riparian areas. roadw ays, ete. Include a diagram to clearly shaw the areals] with different standards
i i 4.4a

Aepliable fumeres Seil (LS Schecule 311 - F Other is specified sbove, (=0, WLN, WLR , spplcable or

C::ingc[:iznuatlon tancards an encluded quidance, protacals ar policies specific ta the site]is it olearly explained

B CSAPSOCIETY



SoSC Worksheet

General Comments
Document Summary
Investigations Completed
Site Conditions J
Applicable Numerical Standards J

APEC and PCOC Summary

AEC and Contaminant Summary
Investigation or Interpretation Issues
Proposed Remedial Activities
Summary of Remediation Plan
Summary of Contaminant Treatment and Remova
Summary of Residual Contamination
\_13. Substances Remediated and Standards/Criteria -

B CSAPSOCIETY BCCA
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SoSC Worksheet

Site Conditions

4.2 This section should include site-specific infarmation and sound rationale supporting the applicable w ater use standard proposed for the site. In addition ta the ¢
Site Conditions hydrogeology information currently requested in this section, explicit statements!descriptions to support the Protocol 21, “water Lse P21 TEE Allwater uzes must be addreszad,
Determination™ for current and future water use should also be presented under "Hudrogealogu™
\
) " 4.2a Iz sufficient infarmation present in the S05C to determine if applicable water uze See annotated SoSC for detailed list of
Site Conditions A )
standards have been selected? required information.
4.Zb Surface water features: have the direction and distance to nearest surface water
Site Conditions bodies and the characteristics [e.g.. relative sizelflow] af the fresh ar marine w ater bady
been provided”

Include sufficient details to
/ Address both current and / show compliance with P21

future use for every geological unit
exempted from a water
use

\J
/ Include all water uses
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SoSC Worksheet

Applicable Numerical Standards

Applicable Mumerical 4.4 : . : . . : -

PP ) if mare than one land ar water use applies ta the site, expand this section to specify additional land uses covered by
Concentration Standards and R : o
Criteria the document, i.e. riparian areas, roadw aus, etc. Include a diagram to clearly show the arealz] with different standards

4.4a R
Saill [CSR Schedule 3.7): - IF Other iz specified above, (e.g. WLMN, WLF , applicable ar

encluded guidance, pratacals or policies specific to the site] iz it clearly explained

Hpplicable Mumerical
Concentration Standards and
Criteria

Applicable Mumerical d.4b Wapour [CS5R Schedule 3.3): - if ather is specified above, include description of

. aszumptions for both current and future development of the site that the zelected
Concentration Standards and . S P2
Criteria vapour attenuation Factars are bazed on. Has ather been selected and sufficient

information provided. y
ﬂ'—"—'ll'—'\:ll—”': AN =gl - . .
Conmentration Standards and 4.dc Eln-l;hjgiﬂected applicable standards make zensze conzidering the current and future
b -
Vapour (CSR Schedule 3.3): (Check all that apply)
AL, PL, RL CL IL Parkade Other

Soil Vapour [ ] [ ] ] [ ] L]

Notes (if other is specified above, include description of assumptions for both current and future development of the site that the selected
vapour attenuation factors are based on)

-For vapour, ensure both current and future use are addressed
and provide details on how VAFs selected ‘
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SoSC Worksheet

/Applicable Numerical Standards)

Soil (CSR Schedule 3.1):

Property CSR Land Use
AL PL |RL, | RL, | CL IL | Other

Subject Site Current O] ] [] [] L] [] ]

Proposed [] [] [] [] L] [] L]
Receiving site
(if completed in support of a Contaminated Soil Relocation Agreement) L [ [ O O L O]
Off Bperty / management area ] ] [ mor—r—— | [ ]

< Has a Protocol 2 (site-specific) or Protocol 4 (background) standard been applied? Yes [] No )
—

v/

Include substances
evaluated to
background or P2 Site-
Specific Standards (SSS)
in SOSC (Section 4.4 and
4.6) and in CofC

B CSAPSOCIETY BCCA

Substances remediated evaluated in soil for Residential soil use:

To meet local backeround concentrations:

= List substances remediated to meet local background concentrations. =

Suggest including in

Section 4.6 of SOSC with Revise template text on
note indicating evaluated V Sch C of CofCto indicate
to background or SSS (i.e., evaluated to backgwound

not carried forward as a or SSS (vs. rei;lnqdlateﬁr““*
COO) - =



SoSC Worksheet

(AEC and Contaminant Summary,

Extent of Contamination
AEC/APEC # : Medium Maximum Measured
(Use same #s as for Conéa;mn::nearrl:t of (e.g., soil, groundwater, sediment, Concentration Area (m?) Depth Add |[Delete
APECs in Table above) vapour, surface water, other) (indicate units) Range (m)
+ -
+ -
g
Notes (e.g. site type, classification, relevant approvals etc.): )
Include Site Type (i.e., : . [
ype ( : include the Site Risk Include background soil or
Type 1 or Type 2 for risk- Classification groundwater levelsset
based submissions) under P4 or P9, of SSS
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SoSC Worksheet

Summary of Remediation Plan

Summary of Contaminant Treatment and Removal
Summary of Residual Contamination

Substances Remediated and Standards/Criteria

. 5.3 Substances which meet applicable numerical vapour standards after the application of appropriate attenuation Factors should not be listed, 2= thew would not have | Annotated
Summary of Bemediation Plan :
beenremediated SedC
_Summary of Ele-rne-diaticun Plan 5_.3.3 Iz the list of substances a sub-set of the above Section 4.6 list”?
Summary of Contaminant =4 Iz the list of substances a sub-zet of the above Section 5.3 list? Ainnatsted
Treatment or Removal _ SaSC
Summar.g,l DF_HEEidual - =3 Iz the list of substances a sub-zet of the above Section 5.3 list? Ainnctated
Contamination after Bemediation SoSC
Summar.y DF.HEEIdual - =3 Does thiz listinclude substances that have been azsessed to meet risk standards?
|_:DI'||:-E|I'I'|II'|-E||:ID_I'| after Bemediation _ i}
Substances Remediated and T.2 Check thiz list against the instrument. |z it clear which substances were evaluated
Standards or Criteria verses remediated if PZ, P4 and P3 standards have been used?
Check section 7.2
Each section should against Schedule C of Check spelling aqaifist
be a sub-set of the V the CofC and ensure P2 V P gag
. CSR Schedules
previous SSS, P4 and P9 are

B CSAPSOCIETY
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Regulat

ory Consi

erations

General Topic Points of Review Yes | No | NA |Comments Reference |Notes
OUTSTANDING DELIGATIONS | 1 Hawe thf? followi!ﬂg oblig.]aftions im assaciation with the parcel under the Mo answer required, this is 2 subject header,
contaminated site provisions of EMA been met?
OUTSTAMNDING OBELIGATIOMS | 1a | Site Dizclosure Statement requirements [including freeze and release Site Fegistry Detail Hepaort
OUTSTAMNDING OBELIGATIOMS | 1k | Site Investigation Order or requirements impased;
OUTSTANDING OBLIGATIOMNS | 1= |Pemediation Order requirements; and
OUTSTAMNDING OBLIGATIOMS | 1d [Contaminated soil relozation agreement requirements? S0SC Sections 6.1 and 6.2
APPROVAL REQUIREMENTS 2 |Hawe approval requirements been met under the Following protocels? Mo arswer required, this is a subject header,
APPROWAL RECUIREMEMTS Z2a |Pratocal 2 [site-specific standards); Protocaol 2 | So5C Sections 3.1and 3.2
APPROWAL RECIUIREMEMTS 2b | Pratocal 3 [blending of non-hazardous waste); Protocal 3
APPROVAL REQILUIREMENTS Ziz | Pratacol 4 [background sail valuesz); Pratocold | SoSC Sections 3.1 and 3.2
Protocol B Pre-approvals [Fart of 2 site, wide area fill, flow throughfta sites,
APPROVAL REQUIREMENTS 2d | relaxation an delineation, background sedimentivapoursurface water, ENV Protacol B
Orders);
APPROVAL REQILUIREMENTS 2 |Pratacol 3 [background groundw ater values); Protocol 9
APPROVAL REQLUIREMEMTS 2g |Pratocol 21w ater use determination). Pratocal 21
Applicant for a Col must
provide information on
OTHER REQUIREMENTS 3a |Have ather non-Protocol approval requirements been met? compliance with all conditions
such as thase that may be in
an AP
OTHER REGQIUIREMENTS 3b|ls suﬁw i i L

:

[r]

Hawe requirements for |and, water, sediment, andior vapour use rulings far the
Siite by a Director been met?

w

b the directar can
have conditz
b met

gl miList

MOTICE SUEMISSIONS 4 [Have the reguirements been met far the follawing submiszions? Mo anzwer required, this is & subject header.
HOTICE SUBMISSIONS da | Motification of Likely or Actual Migration; Protocol 17 géiiﬁﬁ;?:joi?cﬁzgs.;
MNOTICE SUEMISSIONS 4b [Matification of Independent Remediation; EMNV Forms | SoSC Section 5.2
[Generally from Site Detail
MNOTICE SUBMISSIONS 4 | Site Risk Classification Report; and Frotocol 12 | Repart and Screening
Dacuments)
MOTICE SUEMISSIONS 4d [ Summary of Site Condition. CSE Schi1
MNOTICE SUBMISSIONS de |Have public consultation and review requirements been met?
Iz fallow -up in place ta requirements imposed e #s dhacsed when EM& Section
HOTICE SUBMISSIONT o independent remediation iz being done, under section 54 (3] ()7 54.[3) (d)
5 H.?we the followinglconditions imFu:used in a contaminated sites legal instrument Mo answer requited, this is 3 subject header.
[=ither issued previouszly or to be issusd) been mat:
CONTAMINATED SITESLEGAL [ o=~ ——— —
INSTRUMENT COMDITIONS Transmittal Letter
COMTAMINATED SITES LEGAL b |5 . ] . P 15
INSTRUMENT CONDITIONS 2 Uity requirements; rabo
COMTAMINATED SITES LEGAL Se | Moritori . .
INSTRUMENT CONDITIONS o | Manitaring requirements;
COMTAMINATED SITES LEGAL cd | Fenani ] - and
INSTRUMENT CONDITIONS Roming requirements; an
COMTAMINATED SITES LEGAL e B d keeri . o
INSTRUMENT CONDITIONS = | Record keeping requirements?
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Consultations Worksheet

General Topic Points of Review Yes | Mo | MNA |Comments | Reference |Motes
‘where 5 zource parcel responsible person iz appluing for an AP or Col for the zource parcel and one of more | Mo answer required, this iz a subject header. The source parcel owneris
affected parcels they must provide a satisfactonily completed Motice of Likely or Actual Migration [MOM] (POF, expected to provide ta the
Motification of Migration 1 | 142 KElta the sffected parcel awner and the ministry where required under Sections 57 and 60,7 of the atfected parcel owner in
Contaminated Sites Regulation [CSR). Once a MOM is sent, the responsible person for the source parcel writing by registered letter, the
should send aregistered letter to each affected parcel owner with the fallowing: information shown inthe
] A request for comments and concerns about the resultz obtained to date, the work done and propozed work C - l:ommunic:a.tion EHpE‘ClatiD.nS
| at the source and affected parcels relevant ta the source parcel page. [ awritten response is
& declaration that the source parcel owner intends ta seek centification document(s) for the source and not recsived from the
| dffected parcelz, and a description of the tupes of documents sought and to which parcels they apply alfected parcgl oW ner withim
The name of the firm preparing the draft documernt(z] as well asthe contact atthe firm [mame, addrezs, phone 30 days, the ministry E'HpE'C-:lS
= number, e-mai address, et the source parcel responsible
‘wha will be warking with the affected parties (far example, the owner, aperator, their agent [consulting firm, person to contact the )
1d . : affected parcel owner again,
ete.] and their names, addresses, phone numbers, e-mail addresses) e :
- - — -— - thiz time by telephane, e-mail
1 A detailed report, including figures, describing the worlk done and results obtained to date at the source and o in person requesting a
sffected paicels - _ response to the ariginal
" [ statle.-ment Fc!r bDFh the source anld affected parcel asto whether they are classified ar would likely be communication. After making
classified as high risk or non-high risk iritial contact, the source
1g | A copy of the drah certification dacument for the affected parcel. parcel respansible persan
Mo answer required, this iz a subject header. should request a response to
C . I cambining the source parcel with the affected parcel inta one Cernificate of Compliance or Approval in the t?ngtEIEd Jetter within an
ombining Parcels 2 Princinle Th ikl Farth | il he ministr: additional 30 days framthe
rinciple The respansible perzon far the source parcel must provide ta the ministry: ) :
time of the telephone, e-mail
of personal contact.
5 B written request for agreement between the source parcel and affected parcel owners with a proposalta o
2| combine parcels with different ownership for the purpose of the cernification document Drmmunicstinns
A request for aresponse in wiiting with comments from each affected parcel owner within 30 days of delivery
2b | of the letter which requests the written agreement described above [MNote, the written comments by the source
and affected parcel owners may be required to be provided va the ministry)
Communications Hegarding 5 IFthe source parcel has contaminated several neighbouring parcels and nat all the atfected parcel owners Ma anzwer required, this is a subject header.
Uncooperative Parcel Dwners have been cooperative
The responsible person far the source parcel must pravide ta the ministry 2 statement indic ating that the
source parcel has contaminated several neighbouring parcels and some, but not all of the affected parcel
3a [ owners have allowed access to their lands for site investigations; and that a certification document is Communications
erpected to be izzued for the source parcel and any affected parcel with owners wha have allowed such
E=ninis)
Communications Hegarding 4 IF an &pproval in Principle is requested. Far each affected parcel to receive an Approval in Principls, the Ma anzwer required, this is a subject header.
Approwals in Principle responsible person for the source parcel must provide ta the ministry the following:
da & zummary description of the remediation strategu (far example, excavation and disposal, monitored natural C -
attenuation, risk management) and schedule proposed. Also include:
m The assumptions of any risk assessment [for example, expasure pathw ay assumptions for sail, water and
vapaours] for the affected parcel under present and reasonably anticipated future uzes
Communications Fegarding If either an Approval in Principle or Certificate of Compliance will Be requested. For each affected parcel o] Mo answer required. this iz a subject header.
Approvals in Principle and 5 |receive an Approval in Principle or Cerificate of Compliance, the responsible person for the zource parcel
Certifizates of Compliance must provide to the ministry the following additional infarmation:
Ay restrictions and parcel access reguirements that would apply upon issuance of the certification
Ea document for the affected parcel related to angaing risk management activities neceszary to satisfu risk- C -
based remediation requirements [for example, restrictive covenants, drinking w ater use restrictions,
commitment to operate and maintain warks, ar other conditions]
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Consultations Worksheet

Recent guidance from ENV:

e Detailed communication summaries must be provided with
submission

e If Nno response received: attempts should be made to contact the
recipients to ensure that the communications were received and if
they had any outstanding concerns

e 30 days + 30 days is intended to be guidance for communications
with off-Site parties, but ENV expects that every reasonable
attempt should be made to communicate and address any
concerns
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Summary

« Complete ENV docs will avoid delays during Detailed Screening

 Watch for consistency across SoSC and CofC (and PVP for risk-
based submissions)

e Use the Annotated SoSC as guidance and share with QPs who are
completing the forms
o New version will be prepared when new ENV version available
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Performance Assessment

How a Performance Assessment Works
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Two types of Performance Assessments

« Random PAs are conducted on at a frequency of 1in 8
submissions
e Non-random PAs
o Resubmission of deficient submission

o Unresolved issues from detailed screening and focused
reviews

o Disciplinary measures
o Requested by ENV or CSAP Board
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The PA Is completed by a Panel and
a DM(s)

e DM - Delegated Member sits on PAC
« Numerical Standards PAs consist of a DM and 2 panel members

 Detailed Risk-based Standards PAs include both a numerical and
risk DM and 2 numerical and 1-2 risk panel members

B CSAPSOCIETY BCCA




Steps In the PA process

Getting Started

AP notification — electronic submission is reviewed to confirm all
required files are included

o All figures and drawings larger than 11"X17" must be provided in
hard copy (if requested)

« Administrative screening is initiated and substantially complete
prior to start of PA

PA underway

e Submission files are added to the PA drop box for easy access by
the PA DM(s) and panel members

« The DM conducts the detailed screening and provides findings to
the panel members

B CSAPSOCIETY




Steps In the PA process

PA selected - submission randomly
selected for a PA

CSAP BC ENV

Admin

Submission :> & Detailed > Submission transferred to ENV
Received Screening with Detailed Screening sheet
Updated PA Communication
/ Summary forwarded

PA Selection
- Non-random

(includes new PA details)

PA Outcome <

Transferred to ENV
- DM letter with Detailed Screening
- PA Panel Final Findings

- Random

. . - Submission Reports
Deficient . .
I »| - Additional Information
M Addendum (if required)

Deficient Findings communications sent to ENV in
semi-annual report - DM letters, Deficient findings rationale

SDM further investigative options ¢
1) Focused Review by PAC DM
2) MNon-random PA (requests considered within 30 days of the submission transfer to ENV)
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Steps In the PA process -Stage 1
Reports

 Panel members review the submission documents and prepare a
Stage 1 Findings report

* Possible outcome - sufficient finding or requires additional
information
« PA Timelines for Stage 1 Findings:
o 10 days for a Numerical Standards PA
o 15 days for a Risk-based Standards PA

e If additional information is required, the submitting AP has 2
months to submit an addendum

B CSAPSOCIETY




Why meet with the PA Panel?

« Where additional information is required, the PAC recommends
that the submitting AP meet with the DM(s) and panel

o Meeting to be requested within T month of Stage 1 Findings.
o Draft addendum to be prepared for the meeting.

e Why meet?
o INterpretation, is a big factor in AP work and it is important to
make sure that everyone is on the same page.

o Meeting with the DM and panel members provides an
opportunity to explain rationale and seek clarification.

o APs can revise their addendum before finalizing to confirm the
appropriate information is brought forward.
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Steps In the PA process - Final
FiIndings

e Final Addendum is reviewed according to PA Guidelines Table T:
Process Clarification Chart.

e Main Considerations;

o Does the addendum information support the original
conclusions?

o IS the scope of additional work limited compared to the
original scope?
e PA Timelines for Final Findings:
o 10 days for a Numerical Standards PA
o 15 days for a Risk-based Standards PA
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Steps In the PA process - Final
FiIndings

Possible outcomes - Sufficient or Deficient findings

e Sufficient submissions - are sent on to ENV for final review and
release of the instrument.

o Note that Submitting APs may be sent a “cautionary letter” if
their work is inconsistent with current standards of care.

e Deficient submissions —to obtain a legal certification document
for a site re-submission, it must address the issues that triggered
a deficient finding.
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Next steps when a PA is found
deficient

PAC finds Submission
to be Deficient; notifies
Discipline Committee

Discipline Committee
reviews: i) DM Letter,
it} Final Findings
Reports, & iii)
Submitting AP’s history

Discipline Committee
meets and agrees on
measures

Measures
communicated to
Submitting AF in
writing by Executive
Director

Submitting AP has 15
business days to appeal
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Remedial Measures

Remedial measures can include one or more of the following:

e No action needed

 Education — self-directed and approved by Discipline Committee
to be completed before next submission

e Education — specified by the Discipline Committee to be
completed before next submission

. Oversi%ht of next submission by another AP in good standing for
a specified number of hours

 Next submission will be subjected to a non-random Performance
Assessment

« Recommendation to the Board of suspension of AP for a specified
period of time

« Re-write technical and/or regulatory exam
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APs can appeal the PA findings

The submitting AP will have a 7-day window to launch an appeal
after receiving the PA Final Findings and a letter from the
Discipline committee stating what measures will apply, if any.
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Other Po AP roles

« APs may provide recommendations to director
« Changes over a period of time
« The adequacy of investigations

 Site risk classification; Performance verification, contingency, and
operations and maintenance plans

« RP adequacy. For example, by occupancy;
 The design of measures required to prevent recontamination
« Summaries of remedial activities

o Assessments of remediation progress

e Confirmation that a parcel would qualify for a CofC
 The extent of delineation
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Further P6 roles

“Reports and statements required to be submitted to the ministry
as a condition of an AiP or a CoC must be accompanied by the
recommendation of an AP”.

“Reports and statements may include the following:
o A site monitoring report
o A summary of remedial activities at a site
o An assessment of overall remediation progress”
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What RSC Reviews

Monitoring Reports | same same
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RSC formation

e In the past ENV reviewed those kinds of AP statements

e As of Jan 31, 2022, that a component of that work was shared with
the Review Services Committee (RSC)

 YOU may be required to make such a submission via CSAP

e Different than recommendations for certification documents (e.g.
not subject to PAS).
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From a CofC

‘A statement sighed by an Approved Professional shall be
submitted to the Director on an annual basis within 90 days of the
anniversary of the date of issue of this Certificate. The report shall
be by an Approved Professional and shall include supporting
documentation and the following:

1) A summary of the results of inspection and maintenance
of any risk management and treatment works”

B CSAPSOCIETY




RSC vs ENV Application

 RSC - Reviewing reports and statements that must be submitted
to meet a director’'s imposed requirement on a non-high risk site,
such as those requirements found in Certificates of Compliance

(CoCs) and Approvals in Principle (AiPs)
e« Submitted to ENV - high risk, high risk managed

e Full description CSAP webpage
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From CSAP webpage

MEMBERS PORTAL

> P6 Submission Package

Requirements
> Report Review Services

> Research & Technical
Studies

> Professional Development

Library

B3 CSAPSOCIETY BCCA

CSAP Members Area

Each submission should be accompanied by
fees and a hard copy of the chegue or a writte
fees. ENV fees cheque should be sent to CSAI
electronically as FTP link will be logged in as:
received by CSAP office. CSAP does not acceg

longer.
ENV clarification regarding contact email a

All enguiries regarding applications, whether

or even internal to government, be submittec




Submitting an AP Statement

Check CSAP/RSC web page
Questions can be sent to CSAP or ENV

Will find RSC transmittal document and checklist for this type of
WOork

Fee schedule

Request to Modify Director’'s Requirement — be sure to read the
RSC webpage
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Member requirements

 Your membership will be up for renewal in 3 years from the
year you joined.

* You will need at least 30 Professional Development (PD)
Hours per year totaling 150 hours over 3 years. Please
access Member Services to submit your PD hours

* You will need to make at least 1 submission before your
next renewal.

o Alternatively, members without a submission can write the
Regulatory Exam to retain their membership.
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https://csapsubmissions.com/

Member events

 Lunch and Learn series (virtual)

o Runs throughout the year with some open to the public. No
registration is required.

o Next session: April 17, 2024, from 12 noon to 1:00 pm (topic TBD)

« CSAP AGM + Professional Development (PD) Workshop
o June 4 2024
o The Vancouver Convention Centre, Vancouver

 Fall PD Workshop Attending CSAP

o November 7,2024 events earns PD
hours

o Hyatt Regency Vancouver R
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Members' Update

« CSAP’s quarterly newsletter

o Features President’'s Message, Message from ENV, committee
updates, links of interest, industry events/opportunities, and
more

o FINnd the latest issue and previous issues
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https://csapsociety.bc.ca/about/news/
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