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Applying for Contaminated Sites Services

The Contaminated Sites Regulation (the
Regulation) requires the ministry to charge fees
for servicesrelating to contaminated sites,
consistent with the “user pays” and “polluter
pays’ principles. The fees are specified in section
9 and Schedule 3 of the Regulation.

How to apply for services

Completing the Contaminated Sites Services
Application Form (CSSAF) isthefirst step in
requesting the ministry to provide services such
as:

e reviewing asiteinvestigation report,
remediation plan, confirmation of
remediation report, or restrictive covenant;

e considering an Approved Professional’s
recommendation;

e issuing a Determination of Contaminated
Site, an Approval in Principle (AiP), or a
Certificate of Compliance (CoC);

e considering a Contaminated Soil Relocation
Agreement (CSRA) application; or

e determining if aresponsible personisa
minor contributor.

General instructions
o Clearly print or type the information you
require.
o Answer all applicable questionsto the best
of your knowledge.

e Attach your cheque for therequired
ministry fee when submitting your request
payable to the Minister of Finance.

¢ Include apaper and an electronic copy of
any report (provide laboratory reportsin

electronic format only) or plan for which a
review or other serviceisrequested, or as
required for siterisk classification purposes.

Filling in the form

Part A — Applicant Information

e Notethat applicant information may refer to
aperson or company other than the owner.

Part B — Billing Contact

e The person or businessidentified asthe
billing contact may be invoiced for additional
fees after services provided by, or on behalf
of the ministry have been provided. See Fact
Sheet 25, "Fees for Contaminated Sites
Services' for details.

Part C — Application Information
o Check off the servicesyou wantare applying

for.

o Note that the 'Report Reviews' are normally «
only completed as part of a Ministry review
submission. and these services do not need
to be checked if the 'Other services' requires
thereview of thereport to complete.

e0 A submission for services under 'Report
Reviews' and 'Other services' may require a
Summary of Site Condition be submitted
with the application. Where required, this
service should also be checked. See Table 1
below for moreinformation.

3 ]Check off thereview processyou wish to have
selecteet for your application. A description of

the options are provide belowfrom-thistist
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Thisisthe approval process for non-high
risk sitesin effect since November 1, 2004.
Proponents must retain the services of
Approved Professionalsto make
recommendations to the ministry regarding
issuance of contaminated sites instruments
(e.g. AiP, CoC).

Site owners and operators must use option 1
when required under Protocol 6. See
"Administrative Guidance 5: Approved
Professional Recommendations for N on-
High Risk Stes" and “Protocol 6: Eligibility
of Applications for Review by Approved
Professionals.”

2. 2—Ministry review

e StelD isthe Contaminated Site Reqgistry ID

e For legally surveyed property, provide PIDs
(Parcel 1Dentification numbers) and
associated legal descriptions from the Land
Titleregistry system.

e For Crown land that is not legally surveyed,
provide the PIN (Parcel Identification
Numbers) or the Crown Land File Number
from the Crown Land registry system.

e Providethelatitude and longitude of the
approximate centre of the site (accurate to
+0.5 of a second (approximately + 10 metres)
using the 1983 North American Datum).

e Providethe name of the property owner
where it differs from the name of the

applicant.
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With this approach, which is generally
applicable only to high risk sites, ministry
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3. [External Review

In afew circumstances, clients may request a
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e Check toindicate if the submission isare-
submission or not.

Part D — Site Information

holder —the CSSform and fact Sheet 22
continue to reference thistype of review, so this
type of explanation is suggested to avoid
confusion

supporting documents arelisted in Table 1
below. N
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¢ Notethat all applications must include a For moreinformation, pleasedirect inquiriesto

satisfactorily completed Site Risk site@yov.bc.ca
Classification Report and where applicable a

satisfactorily completed Exposure Pathway

Questionnaire. See "Protocol 12: Site Risk

Classification, Reclassification and

Reporting.”

Time frame considerations

If you are using the ministry review option, staff
will perform an initial quality assurancereview.
To streamlinethis step, ensure that your
application is complete.

Once complete, an application will be processed
on afirst-come, first-served basis, with the

exception of those identified as government
priority sites.

Mailing Instructions

To be considered for review by ministry staff,
contaminated sites service applications and
supporting documentation should be sent to the
attention of the Client Information Officer at
this central address:

Land Remediation Section
Environmental Emergencies and Land
Remediation Branch

Ministry of Environment

2975 Jutland Rd.

Victoria, BC V8T 519

Only one paper copy of acomplete application is
required.

The electronic format of reports, forms and plans
related to an application should be sent to the
following e-mail address:
csp_cio@Victorial.gov.bc.ca

Note This document does not replace the Environmental
Management Act or itsregulations. It does not list al provisions for
contaminated sites services. If there are differences or omissionsin
this document, the Act, Regulation and Protocals apply.

\ Formatted: Highlight



http://www2.gov.bc.ca/assets/gov/environment/air-land-water/site-remediation/docs/procedures/procedure12.pdf
http://www2.gov.bc.ca/assets/gov/environment/air-land-water/site-remediation/docs/procedures/procedure12.pdf
http://www2.gov.bc.ca/assets/gov/environment/air-land-water/site-remediation/docs/procedures/procedure12.pdf
mailto:csp_cio@Victoria1.gov.bc.ca
mailto:site@gov.bc.ca

Table 1. Requirement to submit a Summary of Site Condition for Contaminated Sites Services
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Services and Functions Provided by the Ministry or Persons on Behalf of the Ministry Rteoq;:::llietnt
CSS Application Form Part C -'Report Reviews' Formatted: Font: Bold
Review of a preliminary site investigation report Yes! Formatted: Left
Review of a detailed site investigation report Yes! Formatted: Font: Bold
Review of a remediation plan which does not include a human health risk assessment Formatted Table
and/or environmental risk assessment report Yes!
Review of a remediation plan which includes a human health risk assessment and/or
environmental risk assessment report Yes!
Review of a human health risk assessment and/or environmental risk assessment report not
included in a remediation plan Yes!
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Review of a confirmation of remediation report Yes!
Personrequests Review of background substance concentrations for a site under Section 11,
17, -or 18 Yes!
PersonrequesisReview of proposed site-specific standards for a site under Section 11 or 17 Yes
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CSS Application Form_Part C - 'Other Services' [Formatted: Font: Bold
Review of Summary of Site Conditions Yes : [Formatte‘j: Font: Bold
- ate of complia Nesh 1 Formatted: Font: Bold
Request for PersenrequestsaDetermination whether a site is a contaminated site Yes! [ Formatted: Font: Bold
Request for Approval in Principle for a remediation plan Yes!
Request for Certificate of Compliance Yes!
Persen-Request fors a voluntary remediation agreement Yes!
Request for Personreguests-designation of an area as a wide area site Yes
Request for Persenrequests-a determination as to a person's minor contributor status Yes!
Request for Contaminated Soil Relocation Agreement Yes!
Request for Personrequests-a transfer agreement under Part 5 of the Act Yes!
Request for Persenrequestsindemnification for a site under the Financial Administration Act Yes!
Review of a covenant prior to registering Yes!
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CSS Application Form Part C - Additional Services ard-/ Functionsfor Sites Classified as High Risk A { Formatted Table
under Protocol 12
Notification for the migration or likely migration of a substance to a neighbouring site No?
Notification of independent remediation No?
Site investigation report required or ordered No?
Director imposed requirement No?
Realization of high risk conditions at neighbouring sites No?
Preapproval for Approved Professional submission application No
Monitoring report review request or Site Registry requirement No

Notes
1. Requirement to submit a Summary of Site Condition under Section 7.1 of the Regulation
2. Unless required under Protocol 12 or a requirement imposed by Director
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